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Saving a document an SAP company

Procedure

1. Start the transaction using the menu path or transaction code.

Web Intelligence Rich Client

E Web Intelligence Rich Client - New Web Intelligence Document - [user - @IDD] ;Iilll
File Edit view Insert Reporbng Tools Data  Analysis  Window  Help
OEE '| ﬁl iii] | =~ @EditQueryl 2 Refresh Data Xl [V Track E %l @, Oril W
= i':"hﬁ‘m)@|ﬁ|&v|vv|=§ 4 -| E '|"'E'|'ﬁ'|ﬁv|DViewStructurel EIIDD% j|PageK1ll—le
' EH EszuA-»- N =
“# New Web Intelligence Document ] E
i Data 7 T
[l Mew Wweb Intelligence Document
o Quarter
4 Year
~-us Sales revenue Report Title
" T —
2004 Qi $2.660,700
2004 Q2 $2.279,003
2004 Q3 §1.367, 844
2004 Q4 $1.788,580
2005 Qi $3.326,172
2005 Q2 §2.840,651
2005 Q3 $2.879,303
2005 Q4 $4.186,120
2006 Qi $3.742,989
2008 Q2 54,006,718 P
2008 Q3 $3.053,305
2008 Q4 §3.356,041
-
| _DI_I

Arranged by Alphabetic order - [2? Report 1 4 ¢ B

Last Refresh Dake: April 14, 2008 4:06:49 PM GMT-07:00 | [ Connected |

2. Press [Enter] to continue.
In the Web Intelligence Rich Client, you can save documents to your computer as
Web Intelligence files (.wid), Portable Document Format files (PDF), or Excel files.

In this lesson, you will to save a document to your hard drive in both Web
Intelligence and PDF file format.
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Press [Enter] to continue.

Web Intelligence Rich Client

E Web Intelligence Rich Client - New Web Intelligence Document - [user - @IDD] ;Iilll
File Edit ‘YWiew Insert Reporting Tools Data  Anadlysis  Window Help
O E '| ﬁ| @ | E-~ @Edthuery 2 Refresh Data X| [T Track ‘ ‘| ), Dril i
iBAl X 9N A|d-| Y - |EE - \v|1€v||£?wew5tructurel 100w j|Pagen<|1_>ul
; fl FHmzujA-e-E |===15E <}
“# New Web Intelligence Document ] 5]
Data | Templates | Map | Properties -
i Data 7 T
[l Mew Wweb Intelligence Document
S Quarker
o Year
L Sales revenus Report Title
" T —
2004 a1 $2.660,700
2004 Q2 $2.278,003
2004 Q3 §1.367 841
2004 Q4 $1.788,580
2005 o $3.326,172
2005 Q2 §2.840,651
2005 Q3 $2.879,303
2005 Q4 $4.186,120
2008 (¢} $3.742,989
2008 Q2 54,006,718 i
2008 Q3 $3.053,305
2008 Q4 §3.356,041
-
| _»|_I

Arranged by Alphabetic order - [Z? Report 1 4 ¢ B
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Ll
3. Click Save =l

First, save the new document to your computer as a Web Intelligence file.

4. Click Save as....
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Save a document

§5 Web Intelligence Rich Client - New Web Intelligence Document - [user - @IDD] = ﬂ
File Edit Wiew Insert Reporbng Tools Data  Analysis  Window Help
MNeE v| ﬁ| # | &~ ﬁEditQueryl = Refresh Data x| [ Track T ‘| ), Dril i
B h e O Ad - T -|7EE - E \-|E-|@ew.awstructwel {|100% j|PageK4|l >Hl
: M HeszujA-jo-|H s====- 50 )
$| New Web Intelligence Document x ] 5}

Data | Templates Properties] ‘ -
: Data E& Save a document x|

=] ;‘ New Web Intelligence Docurm Save in: IE) userDocs LI I _’
= i Quarter
el Year
Lo Sales revenue

; Sales Revenue by City _ 1754, wid Description:
| Sales Revenus by City,wid

| Test wehi Rich.wid

| Wertical Table,wid

Keywords {separated by semicolon):

[~ Refresh onopen

[~ Permanent reqional Farmatting

[~ Save For all users

[~ Remove document security

71 Help
File name: INew ‘web Inteligence Document. wid Save |
Files of type: IWeb Inteligence document LI i Caneel

4] |
Arranged by: Alphabetic order - [ Report 1 4 - B

Last Refresh Date: April 14, 2008 4:06:49 PM GMT-07:00| &) Connected |

5. Click in theFile name: field.

In the Save a document dialog box, the file is called New Web Intelligence
Document.wid by default.

In the actual program, to change the name to something more meaningful, you must
highlight the file name with your mouse.

6. Press[Delete].
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Delete the default file name.

7. As required, complete/review the following fields:

Field R/0O/(Description

Title: R
Example:

Sales Revenue Report
Enter the new file name into the File name: field.

8. Click Save.

Saving a document to your Favorites folder and referenced in your My Sales
Documents category means that it will be stored in an area on the BusinessObjects
server that is reserved for your own use. No other user will be authorized to view this
document.

You can now move or copy this document to other folder locations in InfoView if
required.

Copyright 2008 Business Objects SA. All rights reserved. 4 of 7



@
Objects

Saving a document an SAP company

Web Intelligence Rich Client

B5 Web Intelligence Rich Client - Sales Revenue Report - [user - @IDD] ;Iilﬂ

File Edit Wiew Insert Reporbng Tools Data  Analysis  Window Help

MNeE v| ﬁ| # | &~ ﬁEdthueryl = Refresh Data x| [ Track T E| ), Dril i

HE XY N AVST IR IR - -l ™ |=u'|@\u'iewstructurel |PageK4|—>Hl

: M HeszujA-o-E s====- 50 )

! Sales Revenue Report x ] 5}

_/mrTamplates mProperties ] -~

: Data 7

B Sales Revenue Report

i Quarter
o il Year
e Sales revenue Repor‘t Title

Ve lQuartor ____ISales rovenuo _|
2004 [£1} $2,660,700
2004 Q2 $2,279,003
2004 Q3 §1,367 841
2004 Q4 $1,786,580
2005 ol $3.326.172
2005 Q2 $2.840,651
2005 Q3 $2,879,303
2005 Q4 54,186,120
2008 Qi $3,742,989
2008 Q2 $4.006,718 [
2006 Q3 $3.953,395
2008 Q4 $3,356,041

4] |
Arranged by: Alphabetic order - [ Report 1 4 - B

Last Refresh Date: April 14, 2008 4:06:49 PM GMT-07:00| &) Connected |

9. Press [Enter] to continue.

The document has been saved to your hard drive, and its new file name appears on
the document tab.

Press [Enter] to continue.

10. Click the arrow beside Save

Now, save this same document as a PDF file.
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11. Click Save to my computer as.

12. Click PDF.

Save a document

E Web Intelligence Rich Client - Sales Revenue Report - [user - @IDD] =& 1'
File Edit Wiew Insert Reporbing Tools Data  Andlysis  Window  Help

b E '| ﬁ| #h | = - (7 Edit Query | ' Refresh Data X| [T Track T ‘| O, Dril i
G B O A dh - T - |7EE - \v|ﬁv|awewstmctwel i|100% j|pagen<|1 n|l
; Hl EHBzujA-jo-HE £ ===-=_|5@E)

;: Sales Revenue Report < l 5]

Data | Templates | Map | Properties ‘ =
: Data & Save a document x|

Bl Sales Revenue Report Save in: IB userDocs LI I 3
o Quarter
Lol Wear Description:
Leoum Sales revenue
Deskkop Keywords (separated by semicolon):
My Documents [~ Refresh onopen

[~ Permanent regional Farmatting

"
a™

My Computer [~ Savefor all users

[¥ Remove document security

7 Help

File name: ISa\es Revenue Report.pdf Save |

Flles of type:  |PDF dacument =] o Cancei

Rl _>I_I
Arranged by alphabetic order - [Zp Report 1 4 I B

Last Refresh Date: April 14, 2008 4:06:49 PM GMT-07:00| 5} Connected |

13. Click Save.

By default, the file will save with the same filename as the Web Intelligence document
with a .pdf file extension.

In this case, it will save as Sales Revenue Report.pdf.
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Web Intelligence Rich Client

B5 Web Intelligence Rich Client - Sales Revenue Report - [user - @IDD] ;Iilﬂ
File Edit Wiew Insert Reporbng Tools Data  Analysis  Window Help
MNeE v| ﬂ| # | &~ ﬁEditQueryl = Refresh Data x| [ Track T ‘| ), Dril i
A e O A DY - EE - \-|E-|@ew.awstructwel 100 j|PageK4ll—>Hl
: Bl FlezujA-io-H] |===5@<)
! Sales Revenue Report x ] 5}
_/mrTamplates mProperties ] -
: Data 7
B Sales Revenue Report
= i Quarter
o i Year .
L Sales revenue Report Title
Ve lQuartor ____ISales rovenuo _|
2004 [£1} $2,660,700
2004 Q2 $2,279,003
2004 Q3 §1,367 841
2004 Q4 $1,786,580
2005 ol $3.326.172
2005 Q2 $2.840,651
2005 Q3 $2,879,303
2005 Q4 54,186,120
2008 Qi $3,742,989
2008 Q2 $4.006,718
2006 Q3 $3.953,395
2008 Q4 $3,356,041

4] |
Arranged by: Alphabetic order - /=¥ Report 1 4 - B

Last Refresh Date: April 14, 2008 4:06:49 PM GMT-07:00| &) Connected |

14. Press [Enter] to continue.
Once the PDf is saved, you return to the Web Intelligence Rich Client screen.

Press [Enter] to continue.
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